View and Manage accounts in
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1. Introduction

In this tutorial, you will learn how to view and manage the accounting.

2. Go to purchase Menu

Go to the Purchase menu.

Go to Purchase



https://www.runonweb.com/

3. Purchase list Screen

You can view the purchases list after the purchase is successfully created.
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4. Go to sale Menu

Go to sale menu

Go to Sale




5. Sales list Screen

You can view the sales list after the sale is successfully created.
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6. Go to Expense Menu

Go to Expense menu

Go to Expense




7. Expenses list Screen

You can view the expenses list after the expense is successfully created.
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8. Open Accounts menu

Go to the Accounts menu.

Go to Accounts




9. Accounts Screen

You can view the accounting reports such as Day Book, Ledger, Balance Sheet,
Trial Balance, Profit and Loss and all other accounts in the accounts section.
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10. Day Book

The created purchases, sales, and expenses are recorded and reflected in the Day
Book.
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From 24 Oct 2025 to 24 Oct 2025
Date Particulars Debit Credit
.
&
24 Oct 2025 Purchase 2 from supplier Sri Lakshmi 0 308.00
o
-
- 24 Oct 2025 Amount paid to supplier Sri Lakshmi for purchase 2 308.00 0
=
+ 24 Oct 2025 Sale 2 to customer Arul 434.00 0
v 24 Oct 2025 Amount received from customer Arul for sale 2 0 434.00
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. 24 0ct 2025 Expense for Food for Workers-(Priya Ramesh) 100.00 0
842.00 742.00
As of 24 Oct 2025
2 100.00

**Amount is displayed in your base currency INR




11. Ledger

The created purchases, sales, and expenses are recorded and reflected in the

Ledger.
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Ledger

Basis: Accrual
From 24 Oct 2025 to 24 Oct 2025

Particulars

Purchase 2 from supplier Sri Lakshmi

Amount paid to supplier Sri Lakshmi for purchase 2

Sale 2 to customer Arul

Amount received from customer Arul for sale 2

12. Balance Sheet

Reference

As of 24 Oct 2025

As of 24 Oct 2025

Debit

308.00

308.00

434.00

434.00

AR »

Credit

308.00

308.00

434.00

434.00

The created purchases, sales, and expenses are recorded and reflected in the

Balance sheet.

Dharapuram, Dharapuram , lamil Nadu, 624616

Balance Sheet

Basis: Accrual
From 24 Oct 2025 to 24 Oct 2025
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Liabilities
=)
= Accounts Payable 300.00
o Long Term Liabilities 0

Other Liabilities 0
v

Total Liabilities  300.00

s
H

Equity

Current Earnings 128.00
3

Total Equity  128.00

Assets

Assets

Cash

Bank

Accounts Receivable
Accounts Prepaid
Fixed Assets

Other

Total Assets

RS 8

26.00

0

0
402.00
0

0
428.00

filk




13. Trial Balance

The created purchases, sales, and expenses are recorded and reflected in the Trial
balance.
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Expenses
Purchases 308.00 1]
—
FEL
o Food for Workers 100.00 0
] Income
Sales 0 434.00
E Cash
3
Amount paid to the suppliers for purchases (1} 308.00
! Amount received from the customers for sales 434,00 0

14. Profit and Loss

The created purchases, sales, and expenses are recorded and reflected in the Profit
and Loss. Similarly, you can view orders, invoices, quotations, and more in the
Accounts. In addition to the Day Book, Ledger, Trial Balance, Balance Sheet, and
Profit and Loss, you can access various other accounting reports in the Accounts
section.
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Income
B Sales 434.00
- Order 0

Table Order 0
= 1l Invoice 0
] Total Income 434.00

Expenses
@ Purchases 308.00

Wastages 0
} 3

Salary 0

Food for Workers 100.00




Thank You




