Generate, Download and Print bill in
RunOnweb

Go to runonweb.com

1. Introduction

In this tutorial, you will learn how to print a bill and how to change a template of the
bill.

2. Profile Menu

Click the profile to view the options.

Click here



https://www.runonweb.com/

3. Settings Menu

Click the settings menu to open the settings.

Click Settings

4. Bill Template

You can view the bill template that is currently applied.

Bill Template

Tax Invoice

arasu Enterprises
Dharapuram, Palani, Tamil Nadu, 624617
Email: poovarasuk2033@gmail.com | Phone: +919361427976
8111 wo: 2+ |IINNINNINN Date: 20/3/2025
Bill To: Arun Kumar
Anna Nagar, Chennai, Tamil Nadu, seeee2
+919035624199

Item Name Quantity unit Price Discount Tax

Plain Dosa 1.000 KG 194.50 10.09 20.50

Chicken 2.000 K6 1%8.8@ 8.e0 20.00

Sub Total




5. Edit

Click the Edit button to edit the bill template.

Click Edit

6. Template

Click the Bill Template to change it.

Bill Template

Tax Invoice

Arasu Enterprises
Dharapuram, Palani, Tamil Madu, 624617
Email: poovarasukze3l@gmail.com | Phone: +519361427976

si11 wo: 2« IMIININN Date: 2e/e3/2025
8ill To: Arun Kumar
Anna Nagar, Chennai, Tamil Nadu, &eeee2

+919025624199
Item Name Quantity Unit Price Discount Tax Amount
Plain Dosa 1.000 G 194.50 10.00 20.50 205.00
Chicken Briyani 2.000 KG 1%0.00 [N 0.0 400.00
Sub Total 605.00




7. Template Selection

You can view 10 templates in different styles and choose the one that best suits
your needs.

Select a Template

Template 1
Arasu Enterprises
harapuram, Pa. Tamil Nadu
Email: poovarasuk2833@
8i11 no: 3« (1IN
Bill To: Arun Kumar
Anna Nagar, Chennai, Tamil Nadu, &@eee2
+919@35624199

62461

Date: 22/99/2025

Item Name uantity| Un: Discount|

Plain Dosa o KG 10.00

Chicken Briyani 2. G e.ee

A Thank You

Authorized Signatory

Template 2
Arasu Enterprises
Dharapuram, Palani, Tamil Nadu, 624617
Email: poovarasuk2033@gmail.com | Pho

Tax Invoice

si11 wo: 2+ |IINIITNINN

8. QR code Link

Please enter the link to print the QR code in the bill. otherwise, the QR code will not
be displayed.



Link to print QR code in bill

9. Barcode Printing

In Settings, enable this option to display the bill number as barcode in the bill for
quick access.

o Print Bill Number as barcode in bill for quick access




10. Update Template

Click the Update button to save the changes.

Click Update

B Update

11. View History

Click View History to see the history of the templates.

Click View History




12. History

You can view the template history here.

Action From Date To Date

B History All - dd-mm-yyyy 0O dd-mm-yyyy 0O

@ Admin Updated 19 days ago
« billTemplate: template5 — Templatel0

@ Admin Updated 19 days ago
« billTemplate: templatel — templateS

@ User Updated 20 days ago
« billTempl late7 — templatel

@ Admin Updated 22 days ago
« bill Template8 — template7

@ User Updated 26 days ago
« bill template3 — T 8

13. Sales list Screen

Go to the Sales List screen. You can view the sales list here.

: %

Sots

From Date To Date

Bill No dd-mm-yyyy O dd-mm-yyyy O Customer - Sale Type - Payment Type ~ Sale By -
Bill Sale Sale Product Total Payment Amount Balance Profit
Print Customer Discount Tax
Number Type Date (Quantity) Amount Type Received Amount Amount
24 Achappam 12.00
Print 21 Retail Sep Arul (12)-2.000 50.00 0.00 730.00 Cash 0.00 730.00 ( SVOG%)
2025 View All '
24 Achappam 12.00
Print 20 Retail Sep Arul (12)-2.000 50.00 0.00 730.00 Cash 0.00 730.00 (-3.06%)
2025 View All T
24 Almonds 12.00
Print 19 Retail Sep Arul (20)-1.000 50.00 0.00 730.00 Cash 0.00 730.00 ( 3‘06“ )
2025 View Al s

prunonweb comsae | 24 Almonds v



14. Print

Click Print to generate and view the bill.

Click Print

15. Print Section

You can view, download, and print the bill here. Likewise, you can generate a bill for
an order, quotation, or invoice.

Bill

Tax Invoice

Arasu Enterprises
Dharapuram, Palani, Tamil Nadu, 624617
Email: poovarasuk2e33@gmail.com | Phone: +919361427976

si11 wo: 1+ [ININN Date: 22/10/2025
Bill To: Appoorva

2/3,North Street,Dharapuram, Dharapuram, Tamil Nadu,
689425

+918324574255

Item Name Quantity Unit Price

Chat Items 1.000

Amount Received

Balance Amount

Previous Pending Amount

ElRE === A Thank You ***
;
[=] < Authorized Signatory

-




16. Transfer Bill

Go to the Transfer List screen. You can view the Transfers list here.

a )

From Date To Date

dd-mm-yyyy O dd-mm-yyyy O =

Transfer From
Type Print X To Location Product (Quantity) Status Created At
# Location
" Main Dharapuram Aachi Murukku (KG) 07 Oct 2025
e 7 Print
“8 Branch East -1000 = 12:03:11 PM
. Main Dharapuram Aachi Murukku (KG) 30 Sep 2025
e 6 Print Pending
“% " Branch East -1.000 1:49:33 PM
Main Sow Gtme: S00n Delivered Received by Adminat23Sep 23 Sep 2025
e 5 Print Mani store (10)-10.000
Branch All 2025 11:04:44 PM 11:03:20 PM
L[
Main Dharapuram Camlin Geometry 23 Sep 2025
e 4 Print Pending
S8 Branch south Box (19)-10.000 11:00:32 PM
T

17. Print

Click Print to generate and view the bill.

Click Print




18. Transfer Bill

You can view, download, and print the transfer bill here.

Inward & Outward Receipt

ABC Private Limited

Dharapuram, Dharapuram, Tamil Nadu, 624617
+919035624187

Transfer #: 7

From Location To Location
Main Branch Dharapuram East
Dharapuram, Dharapuram, Tamil +919655173768
Nadu, 624617

+919035624187

Vehicle Number: Tn57u1959
Driver Name: Poovarasu
Driver Phone: +918668180000

Product Quantity

Aachi Murukku 1.000 (KG)

19. Employee salary Screen

Go to the Employee Salary screen. You can view the employee salary list here.

= . @

Raj Kumar
+919876543210

rajesh.kumar@company.com
Croatod At 25 Apr 2025 2.34:56 PM

&) Attendance = Work Log & Salary g5 Transactions B History

@ Calculate Salary

T To Date

dd-mm-yyyy O dd-mm-yyyy O =

Total

Print From Date To Date Amount Bonus Deduction Comments Created At Action
Amount
22 May Salary calculated for the attendance
22 May 2025 22 May 2025
Print 2025 0.37 100.00 0.00 100.37 from 22 May 2025 5:23:50 PM to 22 °
5:23:50 PM 5:26:34 PM
5:26:18 PM May 2025 5:24:02 PM

Rowsperpage 10 = 1-10f1



20. Salary Bill

Click print to generate and view the bill

Click Print

21. Bill

You can view, download, and print the salary bill here.

Payslip

c+eE:I1: 9035624187 rm @n web

Main Branch
Dharapuram, Dharapuram, Tamil Nadu, 624617

Payment slip from 22 May 2025 5:23:50 PM to 22 May 2025 5:26:18 PM

Name: Raj Kumar Email: rajesh.kumar@company.com
Phone: +919876543210
. . i Address:
Designation: Supervisor
Based on Attendance
Date Entry Time | Exit Time Work | Amount

22 May 2025 |5:23:50 PM | 5:24:02 PM |- 00:00:12 |0.37

Total | - 00:00:12 |0.37

Amount Deduction Total Amount

0.37 0.00 100.37




Thank You




